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New + Improved

New Store Sales Closeout Report

We're excited to release out the new “Store Sales Closeout” Report. This report will help simplify and give quick

visibility into all the batches that were closed for the day.

In the past, you'd have to add up the results from

each Z-report to reconcile all the batches for the day, but now the Store Sales Closeout report will do that for

you. Some of the highlights of the report are:

e C(Can easily search for batches by a date range

e C(Can easily choose which batches to include (and exclude) in the results
e C(Can see the results from all the batches totaled by lane, and totaled for the whole store

e C(Can export the results

The following will dive a little deeper into what the report can do, and what it provides.

The first part is the ability to easily search for results
by the date range. The default date range will be set
so the current date is the end date and the previous
day as the start date. But any date range can be
searched, so long as it doesn’t exceed a range of 90
days. Any batch that was closed within that range
will automatically display in the results.

© Store Sales Closeout

Report Criteria

Start End

06/25/2024 06/26/2024

Run Report

After results are displayed, you're given the
flexibility to narrow the results within the same date
range by choosing which batches you want included
(or excluded). This is a great feature particularly
when wanting to drill down to a specific batch to
further investigate anything. By default, this section
is collapsed, so just:

1. select the “Selected Batches” header to expand and see all the batches in the date range, then
2. check/uncheck the ones you want to see or not see
3. select the “Filter Report Results” button to reflect the changes in the results
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The moment results are displayed, a “Summary of s«

Results” section will populate. This will show:

12 $103,120.88 $1,912.44

the total number of closed batches included in the results
each lane with the total net sales for that lane

The “Results” section provides a great summary of key information taken from the closed batches within
the date range. The results display in report form, where they are totaled by lane, and by the whole store.
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Below are some changes and definitions related to
the results:

e # Returns: can now see the total # of returns

e Gross Sales: total before discounts and returns
(excludes liabilities)

e Discounts: does not include discounts from
returns

e Returns: can now see total net sales for returns
(includes discounts)

e Net Sales: total after discounts and returns

¢ Liability Sales: total after discounts and returns
e Payment Summary Section: each payment in
this section reflects what is to be deposited, thus, it
requires you to enter the closing payment amounts
while closing a batch on the point of sale to get
accurate results

e Cash Over/Short: the total difference between
what was expected to be in the cash drawer versus
what was counted

¢ No Sale Open Till: the total taken in/out from all
no sales transactions

There are 4 ways to export information from this

report:

Copy
Excel

CSV
PDF
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